Activity Registration & Risk Assessment

	Campaign Name:

	This risk assessment form must be completed for any activity which is included in the Campaign Week.  This form must be submitted at the Campaign Planning Meeting (4 weeks before your campaign week).  If the campaign is organising an overnight trip or tour, you must also complete an Overnight Stay Form.  Activity outside the UK mainland must be registered at least 8 weeks in advance.
Accidents, incidents & near misses: Any incidents or near misses that occur while taking part in any activity must be reported by completing an Accident/Incident Report Form (available from the Sabb Suite Reception) and returning it to the Sabb Suite Reception within 24 hours of your return.




	Name of event / activity
	
	Activity Location
	

	
	
	
	
	

	Description of activity
	

	
	
	
	
	

	Start date of event / activity 
	
	End date 
	
	Start time
	
	End time
	

	
	
	
	
	

	For regular events and activities

	How often does this activity take place?
	Daily / weekly / other (please specify)
	

	On what day does the activity take place?
	Mon     Tues     Wed     Thurs     Fri     Sat     Sun
	

	
	
	
	
	

	Campaign Leader Name
	
	Contact number
	
	Email
	


I have read and understood the relevant information on the Health & Safety procedure and the above information is correct to the best of my knowledge:

	Signature:
	
	Print name:            
	
	Date:
	

	
	Campaign Leader
	
	
	
	



	Activity type

Please list all the different types of activity 
	Identify Hazards

Please list the potential and real hazards associated with each activity type and who will/might be effected
	Identify consequences

Please list the consequences of each hazard  and the possibility that this hazard will occur (high, medium, low)
	Implications How severe are its implications if the hazard does occur? (high, medium, low)
	Identify the control measures

that are in place to reduce the risk of the hazard happening
	Person responsible for ensuring that measures are implemented
	Identify action if incident occurs

What action will you take if the hazard does occur?

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Please use this sheet to help identify potential risks involved in your event. This list is not exhaustive and is only an indication of potential risks.

	1
	INDOOR HAZARDS
	4
	HAZARDS ON COASTS & COASTAL WATERS
	6
	PEOPLE & ORGANISATIONAL HAZARDS

	1.1
	Inappropriate lighting
	4.1
	Falls from cliffs, piers, sea walls
	6.1
	Lack of information, training or instruction

	1.2
	Temperature
	4.2
	Struck by falling objects from cliff
	6.2
	Poor activity planning or preparation

	1.3
	Insufficient or unsuitable space
	4.3
	Slips & falls on slopes / loose surfaces
	6.3
	Poor activity delivery or organisation 

	1.4
	Untidiness – causing trip / fire hazard
	4.4
	Quick sand & mud
	6.4
	Ignorance of rules and / or procedures

	1.5
	Stairs – dark / steep / no handrail
	4.5
	Access problems due to steep angle of beach slope
	6.5
	Unsafe behaviour or attitude

	1.6
	Lack of fire escapes / extinguishers / procedures
	4.6
	Collisions between water users
	6.6
	Lack of appropriate first aid equipment and experience

	1.7
	Slip / trip / fall hazards
	4.7
	Swept away by wave surges
	6.7
	Medical conditions of participants

	1.8
	Inadequate ventilation
	4.8
	Being washed against rocks / piers
	6.8
	Poor safety control from group leaders

	1.9
	Inhalation of dust
	4.9
	Low water temperatures
	6.9
	Poor safety awareness from participants

	1.10
	Poor surfaces for activities – slips / trips / impact
	4.10
	Communication problems from waves / swell / distance 
	6.11
	Lack of cooperation within group

	1.11
	Electrical hazards
	4.11
	Struck by objects in water
	6.12
	Differing skill levels within group

	
	
	4.12
	Stranded by tides
	6.13
	Low level of physical fitness / strength

	2
	SPORTING ACTIVITY HAZARDS      
	4.13
	Swept away by currents
	6.14
	Aggression between participants

	2.1
	Uneven playing surface
	4.14
	Rip tides
	6.15
	Aggression from crowd / public

	2.2
	Playing surface too hard or soft
	4.15
	Longshore drift
	6.16
	Contact between participants increasing risk

	2.3
	Hard or sharp objects on pitch
	4.16
	Conflicts between beach users
	
	

	2.4
	Sliding on Astroturf or tarmac
	
	
	
	

	2.5
	Collisions / Conflict with surrounding objects or people
	
	
	
	

	2.6
	Impact from sports equipment
	
	
	
	

	2.7
	Contact sport injury
	
	
	
	

	2.8
	Personal injury – fracture / sprains / cuts 
	
	
	
	

	
	
	
	
	
	

	3
	HAZARDS ON STILL / MOVING WATER
	5
	HAZARDS ON HILLS AND MOUNTAINS
	7
	EQUIPMENT AND OTHER HAZARDS 

	3.1
	Getting swept away from equipment or people
	5.1
	Slips & trips on grass, mud, rock
	7.1
	Cash handling

	3.2
	Collision with rocks in and to sides of rivers
	5.2
	River crossings
	7.2
	Transport to and from your activity

	3.3
	Striking / trapping by submerged obstacles
	5.3
	Remote locations
	7.3
	Food poisoning

	3.4
	Being dragged down by undertow
	5.4
	Difficult communication – weather / distance
	7.4
	Hazardous substances

	3.5
	Restricted or impossible access to / from water
	5.5
	Falling debris
	7.5
	Equipment with moving / hot parts

	3.6
	Access problems – rescue / getting kit into water
	5.6
	Extra work imposed by terrain type / angle
	7.6
	Heavy equipment

	3.7
	Falls from drops in level at weirs / waterfalls
	5.7
	Lack of shelter
	7.7
	Electrical hazards from equipment

	3.8
	Getting out of depth
	5.8
	Separation of group members
	7.8
	Noise from equipment

	3.9
	Low water temperature
	5.9
	Getting lost
	7.9
	Risk of trapping body / clothing in equipment

	
	
	5.10
	Falls from height
	7.10
	Inadequate environment for equipment operation

	
	
	5.11
	Extremes of weather
	7.11
	Inadequate protective equipment

	
	
	
	
	7.12
	Equipment in unsuitable condition

	
	
	
	
	
	





Office use only:	


		





Signature: �
�



Date:�
�
�
�
General Manager / Activities & Development Manager�
�
�
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